
 
TERMS AND CONDITIONS for  

“WASPS” 

After school club, Breakfast Club and Holiday club. 

Richard Collins Memorial Hall, Whyteleafe School 

 

1. Children attending WASPS must be collected at the agreed time.  A fine of £10 will be imposed for late 

collection of up to 15 minutes.  Thereafter the fine will be increased by £10 per 15 minutes. 

Parents who are persistently late collecting their child may risk their child’s place being withdrawn. 

2. Parents must make themselves known to the Playworkers. 

Should arrangements be made at any other time for any other adult to accompany or collect any 

children, the staff must be informed and, where possible, introduced to the nominated adult. 

Adults collecting any child must present themselves to a member of staff before escorting them from the 

site.  

NB. For the purpose of these conditions, “the site” refers to any area of the premises both inside and out.                                                                                                                                                                                                                    

3. No child will be admitted to a session unless previously registered and having booked and paid for the 

place in advance.  

4. Bookings can only be taken on a regular basis, (i.e. every day, every Monday etc.) Cancellations are not 

accepted, except in the event of long-term sickness, at the discretion of the committee. However 

notification that a child will not be attending is required for safety reasons. 

5. As detailed in our policies and procedures, fees must be paid at least one month in advance, as invoiced. 

Non-payment of these fees may result in your child’s place being withdrawn from WASPS and action 

taken to recover all outstanding debts (including legal action.) 

6. One month’s written notice is required for termination of booking. Fees will be payable for the notice 

period. 

7. Unless it is requested or optional as part of any activity, children should not bring toys, games or 

valuable items to WASPS nor should they bring any money. 

8. Children must be suitably clothed for participation in all activities and weather conditions. Children 

often play outside in all weathers and occasionally get dirty, wet or muddy whilst having fun.  

9. Behaviour by any person “on site” considered by the play workers to be unacceptable and inappropriate 

will not be tolerated.  These include: smoking, alcohol, drug abuse, solvent abuse, bad language and any 

other situation which could cause description and/ or distress.  The manager will report continuous 

disruptive and unacceptable behaviour by any other person (child or adult) to the school.  This will be 

followed by discussion with other staff and the person(s) concerned.  The board of directors reserves the 

right to expel any person from WASPS should such incidents occur. 

10. Respect for, and proper use of, all property, equipment and the premises is essential and must be 

maintained by all persons (child or adult) at all times. 

11. All information exchanged by any person involved in WASPS must be kept strictly confidential. 

12. The success of WASPS depends on co-operation and sharing between all those involved.  Parents 

should address any comments they wish to make to the manger.  

13. A waiting list for spaces is in operation. The list is compiled strictly in date order. However if a space 

arises for one day only, the first person requiring that that specific day will be allocated a space. 

Preference will be given to the siblings of children who are current users of WASPS. 

14. Parents and guardians may request to see the policy and procedures with 24 hours written notice.  

15. Breakfast is served between 7.30 and 8.15 in order to allow the children to prepare for the school day.  
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